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1. Answer the following questions.

{a

(&)

{e)

3x10=30
Imagine you are the reporting secretary far the 7% meeting of
your club's general assembly held at 10:00 a.m. Menday, 18
December 2017, Write the minutes of the meeting with the
following agenda;

= Adoption of minutes of the previsus meeting

= Election of new president

* Oath taking

= Speech by outgoing president

= Speech hy new president

What ere the fundamentals of cffective writing? Explain
them,

Write an essay on any one ef the following

(il Peliution in Kathmandu Valley
[11} Social Networking Sites: Boon or Curse?

2. A

(el

(€]

er FIVE questions, §x5=25
Write short note on any ONE of the following:

{i} Eve contact

() Bkimming reading

Write a job application to Phoenix Bducational institute for
the vacancy of an accountant with your resume.

What do you mean by intensive reading? 1-low is intensive
reading different from extensive reading,
Differentiate between agenda and minutea.

(e} Write a notice on behalf of the secretary of Mitery Youth
Chak to all the members of the committes to attend the fifth
reular meeting to be held at Hotel Fishtail, Jamal,

[ What do you mean by communication? Explain,

Answer the following questions. 2+3

{a) Put primary stress of the following words:
enlarge, hypocrile, whitehouse, helpless, myself, agn.

(b} Fillin the gape with appropriate prepositions:

{1} [ have not seen her ......the last few yeara,
{ii} Are you going .......foot?

[1ii] He always has a lot of things 1o worry ........
[iv] The boy is tall ........ his age.
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1. Answer the following questions. 3x10=30
(a) What is communication? Ezxplain the fundamentals of

(b)

()

effective speaking,

Imagine that you have recently completed with a research
study on causes of Road accidents in Hilly Region of Nepal
Prepare a report about it.

Write an essay on any one of the following

(i) Peace and stability

(ii) Population growth

2. Answer FIVE questions. 5Ex5=25

(a)

(b)

(c)

(d)

(e)

()

Write short note on any one of the following:

(i) Extensive Reading

(ii} Notice preparation

Write a job application along with resume for the post of
computer office in a reputed company.

What is minute? Describe the role of minute in a meeting.
Imagine that you're the secretary of the staff Association of
your organization. Write a notice along with agenda of the
first business meeting of the general body.

What is description writing? Describe the different type of
description.

What is proposal? Mention the component of proposal.

e Contd. ...

3.

(@)

Answer the following questions.
(a) Mark the primary stress on the following words

Biclegy, hotel, blackboard, himself .

(b} Decided the tone pattern of the following sentences.
(i) Aayushi writes a book.
(i) Don't touch me, will you?
(ii) Do you play volleyball,

]
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Candidates are required to give their answers in their own words as far
us practicable.

The figures in the margin indicate full marks.
Answer all questions.
1. [Imagine that you are going to take part in a seminar as a lead

speaker, prepare a paper on causes of road accident in Pokhara
and its remedies. B

2. Write a job application along with resume on the post of

computer officer in a reputed construction company. 10
3.  Write short notes on any TWO: 8
(a) Intensive reading  (b) Facial expression (e} Note making

4, Write an essay on the topic “Professional computer education
affects the technical education.” 10

5.  As the secretary of a club, prepare a notice inviting the executive
committee members to its 15th general meeting and also include
agenda for the meeting, 8

6. Assume that you have recently made an excursion tour to a
world heritage site Chitwan National Park. Write a report for your
colleagues. 8

7. Transfer the following sentences as indicated: 4
(a) Someone is following us. (into passive voice]
(b) Let the poor be helped (into passive voice)
() I said to him,”"What is your name?” (into indirect speech)
{d) The teacher said to his students ,“Two and two makes four,”
{into indirect speech)

Contd. ...
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1. What do you mean by oral communication? Explain the
fundamentals of effective speaking. 8
2. Write a job application along with resume on the post of

computer officer in a reputed construction company. 10

3. Draft a technical proposal to renovate the BCA lab of your
institution. Submit it to your director. 8

4.  Write short notes on any TWO: 4+4
(a) Intensive reading
(c) Technical talk

5. Write an essay on the topic "Internet and its impact on

(b) Notice preparation

technology”. 10
6. Prepare a seminar paper as a lead speaker on the scope of BCA
graduates in the present setup. 8
7. Decide the tone pattern of the following sentences: 4

(a) Aayushi wrote an essay.

(b) Is she the same woman who gave you a book?
(¢) I met Mr. Yadav, my old teacher.

(d) Den't touch me, will you?

8. Mark the primary stress on the following words. 4
Aircraft, beautiful, condition, civilization, doctor, biology, hotel,
Cigar.
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1. What do you mean by oral communication? Explain the
fundamentals of effective speaking. 8

2. Write a job application along with resume on the post of
computer officer in a reputed construction company. 10

3. Draft a technical proposal to renovate the BCA lab of your
institution. Submit it to your director. 8

4.  Write short notes on any TWQ: 4+4

{a) Intensive reading
{c) Technical talk

{b) Natice preparation

5. Write an essay on the topic "Internet and its impact on

technology”. 10
6. Prepare a seminar paper as a lead speaker on the scope of BCA
graduates in the present setup. 8
7. Decide the tone pattern of the following sentences: 4

(a) Aayushi wrote an essay.

(b) Is she the same woman who gave you a book?
(e} 1 met Mr. Yadav, my old teacher.

(d) Don't touch me, will you?

8. Mark the primary stress on the following words. %4

Aircraft, beautiful, condition, civilizaton, doctor, biclogy, hotel,
Cigar.
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